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VMS is used to let you sign up for events and log all hours that you spent on MG activities. Signing up for events helps with the coordination to make sure we have adequate coverage and/or know how many people to prepare for. VCE (Virginia Cooperative Extension) wants us to log each and every hour we spend on MG activities. This is important for their funding to be able to show how we are interacting with the community. We also use your entries to confirm that you have met your required service and training for each year. In addition VCE recognizes members when they reach certain lifetime hourly goals.
https://virginia.volunteersystem.org/UniversalLogin.cfm
Mostly what you need while a trainee:
· Check your profile and indicate your areas of interest
· After each class log in and record your hours for that class
· Access your class related documents on VMS
· We won’t have many events until spring but please sign up on the meetings calendar if you are able to attend the meeting in February 

Where to find important documents:
· Class specific materials –  VMS / Newsletters/Documents / Documents / MG Training 2020
· HMGA Handbook, VMS Tip Sheet, By-laws and Project Leaders and Contacts can all be found on:
· VMS / Newsletters/Documents / Newsletters / HMGA Documents
· http://hanovermastergardeners.org/hmga-members-only/ (your password to get into the members only area is “sunshine”)
Communications:
· Weekly calendar updates
· Special announcements for CE events
· Requests when we need additional help for an event
· Occasional announcements of new postings on either VMS or our web site
· Newsletter from Virginia Master Association about every two weeks
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